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You are going to write a formal letter to Borris Johnson about lockdown 
and how it has affected you and the community and how best to 
resolve the situation.  
 
 
A formal letter has a number of conventions about layout, 
language and tone that you should follow. There are set places to put 
addresses and the date. How you begin and end the letter is also very 
important. 

Structure 

A formal letter has a conventional structure with addresses at the top, 
an opening address using ‘Dear …’ and ending with a standard 
salutation such as ‘Yours sincerely’ (if you know the reader’s name) or 
‘Yours faithfully’ (if you have started your letter ‘Dear Sir/Madam’). In a 
formal letter, the opening paragraph should outline the overall aim of 
the letter and the conclusion should summarise the main points. Each 
paragraph should link to the purpose. 

Language 

The language used will depend on the audience of the letter; if you are 
trying to persuade the recipient of a particular idea, then your language 
may be positive and upbeat in tone. If the letter is being used to make a 
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RE:  
1. Why do people 

get married? 
2. What makes a 

good 
marriage? 

 
Create a poster to 
show these 2 
questions.  
Ask family 
members if your 
struggling to think 
about the reasons 
why. 
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complaint, the language is more likely to be formal, with emotive 
language to describe the experience or service. 
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Plan your letter thinking about: 
 

 What you’re going to say 

 The key vocab  

 The layout of the work 

 Your opening and ending of the letter 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Research 
weddings from 
different religions.  
 
Focus areas: 

 What they 
wear? 

 What the 
vows they 
make? 

 What they 
eat? 

 How the 
ceremony is 
conducted? 
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Write your letter thinking about the structure, vocab and what you 
want to say. 
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From the research 
yesterday 
compare two 
religions of your 
choice. Compare 
the different areas 
researched.  
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Proof read and edit your work looking for: 

 Cohesion 

 Checking your paragraphs are broken into key areas 

 Check punctuation 

 Check spellings  
 
 

 
 

 
 
 
 

Create your own 
wedding invitation 
based around the 
religion of your 
choice. 
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Write your work up in your best writing. 
 
 
 

 
 

 
 
 
 

Create your own 

vows based on 

the wedding of 

your choice.  

 

Think about what 

will be said and 

the promises 

made. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


